
To request a REDCap account, fill out this
form. Please fill out the form exactly as
described below.

How to request a REDCap/Net ID Account for
Fit Families Direct Ed Data Collection Project

HIPAA Training
Please have proof of a completed HIPAA training ready to upload before you move on to
step two. If you have not already completed a HIPAA training or do not have
documentation of a completed HIPAA training, you can access the UW HIPAA External
training. 

At the end of the PDF training you will be directed to complete a training attestation to
serve as verification of completion of the training; it will be emailed to you for your
records and you can upload the verification when you request your REDCap account.​

Request a REDCap Account

Fill out the date of your request, select
Requesting access for myself, and
choose REDCap (Non-FDA Regulated)
for the system you need to access. 

Enter your name and work email address.

Select External Collaborator and enter
your organization's name.

Select No for "Do you have a UW-
Madison NetID"

Enter "Fit Families Direct Ed Data
Collection" in the Comments field. 

Person Needing Access

UW-Madison Project NetID
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https://redcap.ictr.wisc.edu/surveys/?s=DWJFCLFHYL8PKJRT
https://redcap.ictr.wisc.edu/surveys/?s=DWJFCLFHYL8PKJRT
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf


Enter "Sarah Linnan" and "linnan@wisc.edu"

REDCap Interactive Training
Module

Once you have submitted the account
request, you will also receive an email from
redcap@ictr.wisc.edu with a link to complete a
REDCap Interactive Training Module. 

You do not need to click on the links in the
beginning of the module to complete it. The
module is interactive, so it will train you as you
go through it, and will only move on when you
have selected the correct answer.

Use the upload file button to upload
documentation showing that you have
completed HIPAA training.

HIPAA Information

Submit Account Request

UW Project PI/Supervisor
Information

Manifest Net ID Set-up
Once you have submitted the account request, you will receive an email from
manifest@doit.wisc.edu to finish setting up your NetID login required for logging into
REDCap. Read through and follow the instructional prompts in that email to validate
your NetID account.  Information about the Manifest email can be found here.

Additional information about this process, including screen shots, can be found here.
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https://kb.wisc.edu/27788
https://kb.wisc.edu/smph/informatics/150975


Once your account is created you will need to log in at least once to finish setting it up.

The first time you log in, you won’t be able to see the Fit Families Direct Ed Data
Collection Project. You will need to log in a second time to see the project in your
REDCap account.

If you have questions about setting up your REDCap account
or need to remove a user from REDCap, please contact Sarah
Linnan at linnan@wisc.edu

Log in to REDCap
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