HIPAA Training

Please have proof of a completed HIPAA training ready to upload before you move on to
step two. If you have not already completed a HIPAA training or do not have

documentation of a completed HIPAA training, you can access the UW HIPAA External

training.

At the end of the PDF training you will be directed to complete a training attestation to

serve as verification of completion of the training; it will be emailed to you for your

records and you can upload the verification when you request your REDCap account.

Request a REDCap Account

To request a REDCap account, fill out this
form. Please fill out the form exactly as
described below.

Fill out the date of your request, select
Requesting access for myself, and
choose REDCap (Non-FDA Regulated)
for the system you need to access.

Person Needing Access

Enter your name and work email address.

Select External Collaborator and enter
your organization's name.

UW-Madison Project NetID

Select No for "Do you have a UW-
Madison NetID"

Enter "Fit Families Direct Ed Data
Collection" in the Comments field.

Date Requested 04222024 | I8 | Todday

Are you requesting access for yourselfl or another person?

Requesting access for ancther person

Wiilch syatem(s) will you niead access to? (check all)

onCore

eBinders

iLab

Flatform X

DocuSign (SMPH Clinical Ressarch 21 CFR 11 instanc)
REDCap |Global Health - projects conducted outside the US)
eLab [CREW Consortium cnly)

Participant Payments

LW Madison | UW Healt

Hame of Inaution or Orgasizstion

UW-Madison NetlD

Do you have & UW-Madisen NetiD7?

Ton

Comimants
Fit Famdbes Diteci Ed Data Collecton


https://redcap.ictr.wisc.edu/surveys/?s=DWJFCLFHYL8PKJRT
https://redcap.ictr.wisc.edu/surveys/?s=DWJFCLFHYL8PKJRT
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf
https://compliance.wisc.edu/wp-content/uploads/sites/102/2024/12/2024-2025-HIPAA-Training-Public-Facing.pdf

UW Project Pl/Supervisor
Information

UW-Madison/UW-Health Supervisor

UW-Madison & UW-Health Stai
Extarnal Colaboratons - provid

Enter "Sarah Linnan" and "linnan@wisc.edu"

Sarah Linnan Innan@weic edu

H I PAA I nfo rmation HIPAA Information

Use the upload file button to upload .
documentation showing that you have " U ion M Tac o Een i
completed HIPAA training.

Submit Account Request Submit Account Reques

Manifest Net ID Set-up

Once you have submitted the account request, you will receive an email from
manifest@doit.wisc.edu to finish setting up your NetlID login required for logging into
REDCap. Read through and follow the instructional prompts in that email to validate
your NetlID account. Information about the Manifest email can be found here.

Additional information about this process, including screen shots, can be found here.

REDCap Interactive Training “mie

. T e o Please complete the following interactive training module for general information about ICTR REDCap and our palices,
R E D ‘ a p I n te ract I ve ra I n I n g I order for VOUF aCCount 1o be created, you will need to complate this module and agree to our policies.

For each question, select the option or options that provide the best answer. You will see supporting information based

M o d u le on your selections, and can change your answers as needed. You can move to the next question following a correct
response.

This training module is estimated to take about 10-15 minutes. You are able to save your answers and return later if
you anngt complete the module at one time.

Once you have submitted the account
request, you Wil.l also receive an email from Please use the following resources when you have questions about REDCap.

= REDCap Training Videos: hitps:/iredcap.ictr.wisc.eduwindex. phpTaction=training
H 1 1 1 These brief videos will help give you a basic understanding of the system. ¥ow DO NOT need an account to access
redCap@lCtr-WISC-edu Wlth a- l-lnk to complete a these videos. just scroll down on the page and dick the video you wish to watch.
- - S = ICTR REDCap KnowledgeBase: hitps:/kb wisc eduictr/
REDCap Interactive Training Module. THAE bt efors 1a, o S0 ScPOGRSHOR a0 e 5 o e feBNGE Vi REDCp, Cuvently s

only available 1o users with a LIW NetiD,

= ICTR REDCap Support: redcap@ictr wisc edy
Contact our support staff with any questions you may have,

You do_not need to click on the links in the

Page1ofs

beginning of the module to complete it. The HIPAA Requirements

module |S |nteract|ve’ SO |t W||_|_ tra”’] you as you The Health Insurance Portability and Accountability Act (HIPAA) is a legisiation which establishes national standards for
pratecting the privacy and security of health inf i d spexific rights for indivi with respect to their

go through it, and will only move on when you

hiealth information.

The HIPAA Privacy Rule regulation specifies 18 kdentifiers. most of which are demographic. inclusion of even one of the

have selected the correct answer. R e e dhs e bl
For more information about identifiers visit the Uw-Madison KB Page: https:/ih wisc.edu/page php#ids65981
ICTR REDCap can be used to store HIPAA data.

False


https://kb.wisc.edu/27788
https://kb.wisc.edu/smph/informatics/150975

Log in to REDCap

Once your account is created you will need to log in at least once to finish setting it up.

The first time you log in, you won’t be able to see the Fit Families Direct Ed Data
Collection Project. You will need to log in a second time to see the project in your

REDCap account.

If you have questions about setting up your REDCap account
or need to remove a user from REDCap, please contact Sarah
Linnan at linnan@wisc.edu



