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REDCap

Background & Access



What is REDCap?

* Online data collection and management system

»  Administered through UW-Madison Institute for
Clinical and Translational Research (ICTR)

Used to record evaluation data for
Fit Families Direct Education

= Replaces old Excel tracking sheets

» FEach coach will have their own log-in and
password
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REDCap Access Checklist

Request REDCap
Account Access

Anyone who will
track contacts
will need to

create a SMPH

REDCap
account.

Fit Families REDCap Data Collection Training

When your
REDCap
account has
been approved,
you will receive
an email and
will be able to

log into
REDCap.

UWPHI
evaluation team
will add you to
the Fit Families

REDCap project.

You will receive
an email
notifying you
that you have
access.

Review the Fit
Families
REDCap Data
Collection
Training
materials to
learn how to
enter data on
your direct ed
contacts.

Use REDCap to
enroll families in
the program,
track monthly
contacts, and
collect
termination and
graduation
information.

2023



HIPAA
Training

Fit Families REDCap
Data Collection Training

HIPAA training is required to obtain a
REDCap account:

* You will need to have proof of a completed HIPAA training
ready to upload before you request a REDCap account

* If you have not already completed a HIPAA training
through your own organization or don't have a record of it,
you can complete one through UW.

2023
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Request REDCap Account

« Complete the REDCap New User Survey using the following information:

Which system(s) will you
need access to?

Contact Information

Collaborator type

Name of your
Institution/Organization

Comments

UW Project PI/Supervisor
Information

Fit Families REDCap Data Collection Training

e Select 'REDCap’

® Enter your name and e-mail address

¢ Select 'External Collaborator’

® Enter your WIC site name

e Enter the following: “Fit Families Direct Ed Data Collection”

® Enter "Sarah Linnan" and "linnan@wisc.edu"

e Attach HIPAA Training Documentation from your organization or
the UW-Madison HIPAA Training for External Users

Detailed
instructions

can be found
HERE

2023


https://redcap.ictr.wisc.edu/surveys/?s=DWJFCLFHYL8PKJRT
https://uwphi.pophealth.wisc.edu/wp-content/uploads/sites/316/2023/09/Fit-Families-REDCap-Account-Request-Instructions.pdf

DAGs

Fit Families REDCap
Data Collection Training

DAG = Data Access Group

One DAG for each Fit Families project site

Coaches at one site will be able to see all clients for that site
Coaches will not be able to see records from other sites

Mentors and coaches working at more than one site will be given
access to multiple DAGs

If you can access more than one DAG, you will need to switch
between them. You can only see one at a time

Every record you create is automatically assigned to the DAG you
are using when the record is created

If you can access multiple DAGs, make sure you've selected the
correct DAG before creating a new record!

2023
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Recor

Status
Dash-
board

Fit Families REDCap
Data Collection Training

B Record Status Dashboard (all records)

Displayed below is a table listing all existing records/responses and their status for every data
collection instrument (and if longitudinal, for every event). You may click any of the colored
buttons in the table to open a new tab/window in your browser to view that record on that Legend for status icons:

particular data collection instrument. Please note that if your form-level user privileges are p Incomplete | | Incomplete (no data saved) [?
restricted for certain data collection instruments, you will only be able to view those instruments,

() Unverified (@) 1@ Many statuses (all same)
and if you belong to a Data Access Group, you will only be able to view records that belong to your e

(@ Complete (@) Many statuses (mixed)

Eroup.
Dashboard displayed: [Default dashboard] w
Displaying record Page 1 of 1: "4083-1" through "4083-4" of 4 records ALL (4) ~ records per page
Displaying: Instrument status only | Lock status only | All status types
Enroll | Add/Update | Month | Month | Month | Month | Month | Menth | Month | Month | Month | Month | Month | Month
Family Children 1 2 3 4 5 6 7 B 9 10 11 12
Add
Child{ren)
and Enter
Add Graduation | Monthly | Manthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly
Record ID Family | Information | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact
4083-1 Hilary Joyner - Joyner, Hilary; Olsen, Miels (Active) . . + . r r r r r
4083-2 Hilary Joyner - Linnan, Sarah; Linnan, Frank [Active) . . + . . . . . .
4083-3 Hilary Joyner - Taber, Erin; Taber, Luka (Active) . . + . . . . . r
4083-4 Hilary Joyner - Cleo, Le; Le, Akira (Active) . . + . . . -
 Displays th d DAG
ISPlays the recoras in your
« O Iment
ne row per enro en
2023
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Record

Status
Dash-
board

Fit Families REDCap
Data Collection Training

BH Record Status Dashboard (all records)

Displayed below is a table listing all existing records/responses and their status for every data
collection instrument (and if longitudinal, for every event). You may click any of the colored

buttons in the table to open a new tab/window in your browser to view that record on that Legend for status icons:
particular data collection instrument. Please note that if your form-level user privileges are © Incomplete () Incomplete (no data saved) [?
restricted for certain data collection instruments, you will only be able to view those instruments, (") Unverified @) /@) Many statuses (all same)

and if you belong to a Data Access Group, you will only be able to view records that belong to your . Complete @) Many statuses (mixed)
group. . -

Dashboard displayed: [Default dashboard] v # Create custom dashboard

Displaying Data Access Group - ALL -- v
Displaying record Page 1 of 1: "1" through "7 v | of 7 records ALL(7) v records per page

+ Add new record

« Use the drop-down to switch to
Active Families Only, Termed Only, and Graduated Only
dashboard views

e Click on the button to enroll

* Anew family

* An additional sibling with a later enrollment date

* Re-enroll a family
2023
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« Dashboard displays
« Each family is displayed in one row
L_egend for statli.ls icons:
 Colored circles show data entry status:  © e e o s mzme
(@ Complete (@) Many statuses (mixed)
[ ]

Click on any circle to enter/view data

* Proceed from left to right to enter enrollment and contacts
Record 9

Status Displaying: Instrument status only | Lock status only | All status types
Enrell | Add/Update | Month | Month | Menth | Month | Month | Month | Month | Month | Month | Month | Month | Month | Month

Family Children 1 2 3 4 5 6 7 8 9 10 11 12 13

Add
Child{ren)

and Enter
Das h - d Add Graduation | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly
Record ID

Family | Information | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact

4083-1 Hilary Joyner - Joyner, Hilary; Olsen, Niels [Active) . . + . r r r r r
4083-2 Hilary Joyner - Linnan, Sarah; Linnan, Frank (Active) . . + . . . . . .
o a r 4083-3 Hilary Joyner - Taber, Erin; Taber, Luka (Active) . . + . . . . : :
40834 Hilary Joyner - Cleo, Le; Le, Akira (Active) . . + . . . .
Fit Families REDCa
P 2023 12
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* The first three events are
* Enroll Family
« Add/Update Children
« Month 1 Monthly Contact

Enroll | Add/Update | Month | Month | Month | Month | Month | Month | Month | Month | Month | Month | Month | Month | Month
Family Children 1 2 3 4 5 6 7 8 9 10 11 12 13

Reco rd ot

Add Graduation | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthiy

Record ID Family | Information | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact
4083-1 Hilary Joyner - Joyner, Hilary; Olsen, Niels (Active) . . + . - ) { ] - ] - ) { )
Stat u s 4083-2 Hilary Joyner - Linnan, Sarah; Linnan, Frank (Active) . . + . . . . . .
4083-3 Hilary Joyner - Taber, Erin; Taber, Luka [Active) @ ® + @ @ ® ® @ @
40834 Hilary Joyner - Cleg, Le; Le, Akira [Active) . . + . . . . . ;

Dash-

 After enrollment, complete one monthly contact per
bOa rd calendar month.

Fit Families REDCap
Data Collection Training

2023 13




Enrolling Families

Completed once per family per FY




Add
New

Record

Fit Families REDCap
Data Collection Training

REDCap

@ Logged inas hjoyner | Log out
My Projects

B REDCap Messenger
& Contact REDCap administrator

1. From left menu, click Record Status
Dashboard link or Add/Edit Records link

Project Home and Design |=]

# Project Home - B Codebook

£ Project status: Development

Data Collection |=|

B Record Status Dashboard ﬁ
- Viewr data collection status of all records

B Add s Edit Records

- Create new records or e0

Jiew Bxisting ones

Applications =]

=v Email Logging
& File Repository

HA Record Status Dashboard (all records)

Displayed below is a table listing all existing records/responses and their status for every data
collection instrument (and if longitudinal, for every event). You may click any of the colored

buttons in the table to open a new tab/window in your browser to view that record on that Legend for status icons:
particular data collection instrument. Please note that if your form-level user privileges are @ Incomplete (| Incomplete (no data saved) [?
restricted for certain data collection instruments, you will only be able to view those instruments, @) Unverified . /1@ Many statuses (all same)
and if you belong to a Data Access Group, you will only be able to view records that belong to your @ Complete @) Many statuses (mixed)
group. ; ;

Dashboard displayed: [Default dashboard] v # Create custom dashboard

Displaying Data Access Group |- ALL - v

Displaying record Page 1 of 1: "1" through "7" ~ of 7 records ALL (7) w  records per page

+ Add new record

& User Rights
@ Customize & Manage Locking/E-signature
Wy Resolve Issues

Project Bookmarks

[+ view Active Families

[* FY23 satisfaction Survey - English
[ FY23 satisfaction Survey - Spanish
[+ Enroll Family

Reports Qsearch =

1} Active Families with Mo Recent Contact
Recorded

Help & Information =l

@ Help & FAQ
H video Tutorials

[ Suggest a New Feature

& Contact REDCap administrator

B Add / Edit Records

You may view an existing record/respense by selecting it from the drop-down lists below. To create a new record/response, click the button
below.

NOTICE: This project is currently in Development status. Real data should NOT be entered until the
project has been moved to Production status.

Total records: B

Choose an existing Record ID - select record — ~

+ Add new record

2. Click button

2023 15



Record Home Page

M Record Home Page

&) Record "8" is a new Record ID. To create the record and begin entering data for it, click any gray status icon below.

The grid below displays the form-by-form progress of data

entered for the currently selected record. You may click on ngend = statys fcons:

the colored status icons to access that form/event. If you © Incomplete (_) Incomplete (no data saved) [?
wish, you may modify the events below by navigating to the () Unverified (@) @) Many statuses (all same)
Define My Events page. @ Complete (@) Many statuses (mixed)

NEW Record ID 8

Data Collection Instrument Enroll Add/Update Month Month Month Month Month Month Month Month Month Month Month Month Month
Family  Children 1 2 3 4 5 6 7 8 9 10 1 12 13

Add Family

Add Child(ren) and Enter Graduation Information
Monthly Contact

* Add new record button will create a blank record for new enrollment
« Each record has a home page that displays all events for that record

e Click on circle next to Add Family to access the event that
contains the parent’s contact information and demographics

Fit Families REDCap Data Collection Training 2023 16



Enroll Family

Monthly Contact Schedule

= Add Family Choose the date of enroliment below. This will generate a monthly contact schedule for 13 months.

Assign record to a Data Access Group? | -- select a group - v o n ‘ e p e r e n ro I I m e nt* Schedule one contact per calendar month.

Enroliment is the Month 1 contact.

) Adding new Record ID 8. Graduation can happen at the same time as the Month 13 contact.

Event: Enroll Family

Contact Due Date
= : 1. Enter parent/guardian ol 1 (o) wor | 3

Month 2

@ @ information e —
Month 4 -

fit families 2. Indicate language in which Monins —

Month 6 _

e e contacts will be conducted Mont —

! M M Month 9 .

Parent/Caregiver Information and If an Interpreter 1S Month 10 _

Parent First Name: Last Name: WIC ID: n e e d e d Month 11
\

Month 12

Contact Information
Street Address: 3

1 Enter Enrollment date to
— state: — create contact schedule

Graduation/
Month 13 I

wi Coach Name: Hilary Joyner Would you like to receive reminder ® Yes
Mobile Number: Email: . . ; . emails for this family? O No 4
Coach Email: h @wisc.ed
4.  Turn email reminders on or SrchEms | Homerowsceds | =
Contact Notes: Form Status
off

Interpreter Needed?

OYes 2
®nNo Lock this instrument?

T . reset 5 . Set fo rm Statu S to CO m p | ete If locked, no user will be able to modify this instrument for this record until someane with 0 £ Lock

Instrument Level Lock/Unlock privileges unlocks it.

6. Save & Exit Form 6

- Cancel - |

Complete? Incomplete v 5

Expand

* If you enroll an additional sibling on a
different date, complete a new enrollment 2023 17



Add
Children

Fit Families REDCap
Data Collection Training

M Record Home Page
&) Record "8" is a new Record ID. To create the record and begin entering data for it, click any gray status icon below.

The grid below displays the form-by-form progress of data

entered for the currently selected record. You may click on ngend = Statl_‘s lcons:

the colored status icons to access that form/event. If you © Incomplete 2 Ir_mo_rnp\ete (no data saved) |2
wish, you may maodify the events below by navigating to the (L) Unverified (@) )i@) Many statuses (all same)
Define My Events page. (@ Complete (@) Many statuses (mixed)

NEW Record ID 8

Data Collection Instrument Enroll Add/Update Month Month Month Month Month Month Month Month Month Month Month Month Month
Family Children 1 2 3 4 5 6 7 8 9 10 11 12 13
Add Family ®

Add Child(ren) and Enter Graduation Information
Monthly Contact

After parent information is added, the Enroll Family event
will show a colored dot to indicate its status

Click on the dot below Add/Update Children to

The Add/Update Children event form will open

All children added to a record will have the same dates for
enrollment and contacts

2023 18



Add/Update First Child

@ Adding new Record 1D 9. (Instance #1)

Event: Add/Update Children

Record ID

Child Informa

First Name: Last Name: Completion Status:
| Active v
WiC 1D: Birthdate: was months old at
enrollment on
M-D-Y
Gender: Race(s): check all that apply Is Hispanic/Latino?
O Female [J American Indian or Alaskan Native O ves
O male 1 [ asian Ono
(o] Non-binary [ Black or African American O prefer not to respond
O prefer not to [ native Hawaiian or Padific Islander O unknown
respond Cwhite reset
O unknown
= Ll other Is a SNAP recipient?
[ prefer not to respond Ov
Ounk es
Unknown Ono
reset
's information and demographics verified? () Yes (O No
reset

's Goals

0 E_lte Parents can choose one or more goals
Osip to work on with each child. Check

O move box(es) for the gools_____ chooses for
[ model .

©®

4

Form Status

Complete?

Incomplete v 5

Lock this instrument?

o § . O & Lock
If locked. no user will be able to modify this instrument for this record until someone with ]
Instrument Level Lock/Unlock privileges unlocks it
6 Save & Exit Form [ Save & Stay ~
- Cancel - |

Fit Families REDCap Data Collection Training

Once per child per
enrollment

1.

2.

Enrollment Information

Please collect and enter behavioral information
and BMI (if available) within 3 months of 0

Thinking about the last month, on average:

How many 1/2-cup servings of vegetables does eat per day?
(Vegetable is any canned, fresh or frozen plant product eaten as food. )

Vegetable servings per day

Enter child information
and demographics

How often does eat more than one type of vegetable each day? v

How many 1/2-cup servings of fruits does eat per day?
(Fruit is any canned, fresh or frozen product of a tree or other plant that contains Fruit servings per day
seed and can be eaten as food.)

How often does eat more than one type of fruit each day? v

Collect Enrollment
behavioral information

How many 8 oz. servings of sweetened beverages does _____ drink per week?
(include any sugar-sweetened beverage other than chocolate milk. Sweetened
beverages include all sodas, fruit drinks, fruit cocktails, fruit drink pouches, sports
drinks, energy drinks, sweetened water, sweet teas, and sweet coffee drinks.}

Sweetened beverage
servings per week

Enter any notes, such
as specific goals

(You will be able to see
these during monthly
contacts.)

How often does drink plain water? v
(Include tap, bottled, or sparkling water.)

How many 6 oz. servings of 100% fruit juice does drink in a typical day?

(Fruit juice is any 100%, no sugar added liquid obtained from a fruit.} Juice servings per day

How much physical activity does _____get on a typical day? w
(Physical activity is movement of the body that uses energy. Reportable minutes of

child physical activities are those of moderate to vigorous intensity. (i.e., walking,

running, jumping, skipping, crawling, climbing, biking, swimming, active indoor or

outdoor play, etc.)

How many hours of screen time does get on an average day? )
(Screen time is sedentary activities done in front of a screen, such as watching TV,

working on a computer, playing video games, or using a hand-held device, such as a

smart phone or tablet.)

Select Goals

BMI at Enroliment: Date BMI collected:

Today |

Set form status to
Complete

Enrollment Notes:

3
Save & Exit Form

Enrollment information verified? () Yes () No



Add/Update Additional Children

M Record Home Page

The grid below displays the form-by-form progress of data

entered for the currently selected record. You may click on S E SIS

the colored status icons to access that form/event. ° Il - -|I'_ICO_I'I']p|EtE sl
(D] Unverified @) /@) Many statuses (all same)
# Choose action for record | . Complete . Many statuses (mixed)

Record ID 9 Active: Joyner, Hilary (enrolled 03-28-2023)

Enroll Add/Update

Family children Month  Month Month Month Month Month Month Month Month  Month  Month
Data Collection Instrument Enter Use + to enroll 1 2 3 4 5 6 Month 7 8 Month9 10 11 12 13
parent additional March April May June July August September  October Movember  December  January February =~ March
information  children 2023 2023 2023 2023 2023 2023 2023 2023 2023 2023 2024 2024 2024
Add Family @®

Add Child{ren) and Enter Graduation Information .

Monthly Contact

Repeating Instruments

Add childirem) and Enter Graduation €= Children added will appear in the Add Child(ren) and Enter Graduation

Information
Add/Update Children

o Information list

1 @ Niels Olsen: Active

 Click on + button next to Add/Update Children button or the
+ Add new button to add another child, up to 3 children total per family

* If you need to enroll more than 3 children in one family with the same
enrollment date, contact the evaluation team at fittamilies@med.wisc.edu

Fit Families REDCap Data Collection Training


mailto:fitfamilies@med.wisc.edu

M Record Home Page

The grid below displays the form-by-form progress of data

entered for the currently selected record. You may click on Eexendiforstatysicors:

the colored status icons to access that form/event. [@lcompleb@lncompii Sialdatared)]| 2
(L) Unverified (@) /@) Many statuses (all same)
# Choose action for record | (@ Complete  (@)) Many statuses (mixed)

Record ID 9 Active: Joyner, Hilary (enrolled 03-28-2023)

Enroll Add/Update
Family Children Month Month Month Month Month Menth
Data Collection Instrument B e Y 2 3 4 5 6
parent additional March April May June July August
information children 2023 2023 2023 2023 2023 2023
Add Family @
Add Child{ren) and Enter Graduation Information . +

Monthly Contact

Repeating Instruments

Add child(ren) and Enter Graduation
Information
Add/Update Children

(1)

1 @ Niels Olsen: Active

+ Add new

Month 1
Contact

Fit Families REDCap
Data Collection Training

Month 7

September
2023

Meonth
8

Qctober
2023

Month 2

Movember
2023

Meonth
10

December
2023

Month
11

January
2024

Month Month

12 13
February March
2024 2024

 After you have added all children for the family, complete the
to record your first monthly contact.

* Click on the Month 1 dot to open the Month 1 Contact form

2023 21



Complete Month 1 Contact

. Editing existing Record ID 4083-1. -, ; Olsen, Niels (Active) Co 10 p I ete at fi rst co nta Ct

Event: Month 1

Record ID 4083-1

1. Parentinformation and children’s

Family Contact Information p g
1 paentnames iy oyne Contactnotes from anroliment enrollment notes from ‘Enroll Family
Emai: by oyner@gmalcom event will appear at top
Child(ren)'s Enrollment Notes
2 Niels: Mom wants to work on Niels eating more vegetables. 2. Ch ild(ren)ls en rO| | ment notes from
This Month's Contact
Add/Update Children form
Contact Details (required) Contact Attempts (optional)
Date: ontact o Attempts Attempt notes .
4w m (L 0: 3. Record contact attempts (optional)
e . . . . 02
Which children did you discuss during this contact?
5 "Gnicks Olsen (Goals: Bite) Os 4 Enter date Of conta Ct, type, and notes
co.nta.Ct Notes: : , , NERI Tracking (optional)
mzlri.ls very excited to try some of the recipes | shared with NERI Distributed: 5 U Se C h e C k b Oxes -to i n d i Cate W h i C h

children you discussed during the
contact

Expand

Fit Families REDCap Data Collection Training 2023 22



Complete Month 1 Contact

Complete at first contact

cl":ir:I::rst\:‘:;eeZ:cited to try some of the recipes | shared with NERI Tracking (optional) 1 O ptl O n a | : a d d n Otes a b O Ut N E R |
Mom. NERI Distributed:

1 owed/distributed

Expand

Next Month's Contact 2. Optional: record date and type of
Due in July 2023
2 N:ﬁ‘r‘contactscheduled on (optional): 07-15-2023 [ | Today | YNel)r:th:rr;:)anCtg)p\?irgtc;patliona”: next CO nta C‘t

Form Status

e 3. Mark form status as Complete

+ (T 4. Save the form!

- Cancel - ‘

Complete? 3

Fit Families REDCap Data Collection Training 2023 23



Recording Contacts

Monthly data entry



Monthly
Contacts

Fit Families REDCap
Data Collection Training

M Record Home Page

The grid below displays the form-by-form progress of data

entered for the currently selected record. You may click on Legend for status icons:

the colored status icons to access that form/event. ° Incomplete - 'IIjICO_ITIp|EtE e e’
() Unverified (@) )i@)) Many statuses (all same)
# Choose action for record | @ Complete  (@)) Many statuses (mixed)

Record ID 1 Active: Joyner, Hilary (enrolled 03-09-2023)

Enroll Add/Update
Family Children Month  Month  Month Month Month Month Month Month Month  Month  Month
Data Collection Instrument ENCT Ui G 1 2 3 4 5 6 Month 7 4 Month 9 10 1 12 13
parent additional March April May June July August September  October November  December  January February = March
information children 2023 2023 2023 2023 2023 2023 2023 2023 2023 2023 2024 2024 2024
Add Family @
Add Child(ren) and Enter Graduation Information . +

Monthly Contact @ @ @® @® O

Repeating Instruments

Add Child({ren) and Enter Graduation

Infermation
Add/Update Children

(1)
1 @ Niels Olsen: Active

+ Add new

. displayed in table header
* Click on the dot below the month to open the contact form

« Complete one contact per calendar month

2023 25



Record ID 4083-2

Family Contact Information

Parent name: Sarah Linnan Contact notes from enrollment:
WIC ID: 32498132
Phone number: (608) 555-1233

Email:

Child(ren)'s Enrollment Notes

Frank: Mom's goal is to swap healthier beverages for sweetened drinks.

Hank: Mom would like to work on getting Hank comfortable eating more vegetables.

Contact Details (required)

Date: Contact T Attempts Attempt notes
— ontact Type:
p1-15-2023 | Phone v 2 3 G Left message
Taday | M-D-Y

Which children did you discuss during this contact?
Frank Linnan (Goals: Sip)

3
Hank Linnan (Goals: Bite)

Contact Notes:
The boys loved the recipes. Frank is drinking soda every NERI Distributed:

other day, rather than every day.

Expand

Next Month's Contact
Due in February 2023

Next contact scheduled on (optional): 02-20-2023 [} | Today | Next contact type (optional): 4
o In Person @ virtual

Previous Contacts
o nta Ct Month (Due) Date Type Contact Notes
1: 12022022 12-15-2022 In person WG T DO Sl )

water and new recipes.

The boys loved the recipes.
Frank is drinking soda every
other day, rather than every
day.

2: January 2023 01-15-2023 Phone

Form

Family is going on trip for
spring break next month.
Scheduled contact for before
their trip.

3: February 2023 02-20-2023 Email/Text

Fit Families REDCap
Data Collection Training Family is doing well on goals.
Working on more variety in

vaoeatahles

4: March 2023 03-05-2023 In person

Monthly Contact Recording Form

This Month's Contact
Due in January 2023

Contact Attempts (optional)

2 Connected with Mom by phone

NERI Tracking (optional)

reset

NERI

Coloring books

Will distribute 3
months of NERI at
in-person
appointment next
month.

Gardening set,
cutting board,
tumblers

Once per month

1.

Parent information
and enrollment
notes appear in
Family Contact
Information section

Record contact date,
type, and notes in

This Month’s Conta

section

Optional: track
contact attempts

Optional: enter date
and type of next
scheduled contact



Once per month

Next Month's Contact
Due in February 2023

Next contact scheduled on (optional): 02-20-2023 [} | Today ~ Next contact type (optional): 1 P M C t t
::)-‘rcon A e In Person @ virtual . o reVI O u S O n a C S
rese

Previous Contacts

Month (Due) Date Type Contact Notes NERI S e Cti O n CO nta i n S

The boys are excited to try spa

1: 12-02-2022 12-15-2022 In person e [ e Coloring books d B | f o
The boys loved the recipes. eta I S O p reVI O u S
2: January 2023 01-15-2023 Phone Frank is drinking soda every

ggl;.er day, rather than every | —— CcO nta Ct( S) an d N E R |

Family is going on trip for e e
¥ 15 BOIng p months of NERI at

3: February 2023 02-20-2023 Email/Text Sl Sl A in-person t ra C |< I n g

Scheduled contact for before )
o appointment next
their trip.

month.
Family is doing well on goals. Gardening set,
4: March 2023 03-05-2023 In person Working on more variety in cutting board, R a r o m p ete
vegetables. tumblers
5: April 2023 04-11-2023 No Contact
| Kids are enjoying making all h f
6: May 2023 05-15-2023 Phone kinds of spa water. . ave 't e O r m
7:June 2023
8: July 2023 -

11: October 2023

9: August 2023 _ - -
o n y 10: September 2023 _ _ -
12: November 2023 _ _ -

Contact 2

Complete? Complete v

F o r m 3 Save & Exit Form [ Save & Stay -

- Cancel - ‘

Fit Families REDCap
Data Collection Training 2023 27




Upcoming Contacts

REDCap

# Logged in as hjoyner | Logout
My Projects

B REDCap Messenger
& Contact REDCap administrator

T - * Contact date and type are from last recorded contact

B Record Status Dashboard
B Add/ Edit Records

Reports Section: click Active Families: View upcoming contacts

i . is based on scheduled generated at
et St = enrollment

[+ View Active Families
(= F¥23 Satisfaction Survey - English

[ Fy23 Satisfaction Survey - Spanish ° Can use arrows in header to Sort information.

(= Enroll Family
Reports QSearch @@ Organize #Edit |=

1) Active Families: View upcoming contacts
2) Active Families nearing graduation

2) Active Families with No Recent Contact This report shows the most recent contact for all Active families, along with when the next contact is due.
Recorded

Active Families: View upcoming contacts

« The Event Name column displays the Month number for the last recorded monthly contact (e.g. Month 3).
+ The Date and Contact Type columns provide the date and type of the last recorded monthly contact.

« The Next Contact Due reflects the month and year the next monthly contact was due, based on the schedule created at enrollment.

= The Next Contact Scheduled Date displays the date entered as a tentative next contact date during the last completed monthly contact.

f you were unable to contact a family in a given calendar month, please enter a 'Mo Contact’ type for that month.

Record ID ﬁ:‘:ﬁ Sg;l;act E‘?l;l;:act Contact Notes gs::t Contact ::\loer):rt contact scheduled
?ﬁtﬁj Hilary Joyner - Taber, Erin; Taber, Luka Month 4 05-11-2023 I person Egﬁoisgggijngbog\:eat on his goals! He loves playing with the squeak toy and eating from his new bowl. June 2023 06-08-2023
?:Egtﬁj Hilary Joyner - Linnan, Sarah; Linnan, Frank Month & 05-15-2023 FPhone Kids are enjoying making all kinds of spa water. June 2023 06-10-2023
4083-4 Hilary Joyner - Cleo, Le; Le, Akira (Active) Month 3 06-01-2023 FPhone Alira doesn't like the diluted juice as much, but is asking for it less often. July 2023 07-05-2023
%3'1\ Hilary Joyner - Joyner, Hilary; Olsen, Niels Month 1 06-06-2023 In person Niels iz very excited to try some of the recipes I shared with Mom. July 2023 07-15-2023

(Active)



Graduation

And re-enrollment



This Month's Contact
Due in June 2023
Contact Details (required) Contact Attempts (optional) A M h 1 3
Date: Attempts Attempt notes t o nt

Contact Type:
P6-07-2023 [ oniact lype 1 O
- In person v

Today | MDY
Which children did you discuss during this contact? 02
Luke Skywalker (Goals: Move) O3
Leia Skywalker (Goals: Move)

Enter graduation data
NER! Tracking (optiona) during Month 13 contact
or within 3 months contact
date

Contact Notes:

Graduation
Families are eligible for graduation after completing the 13 month program.

Please collect Month 13 behavioral variables and BMI, if possible, within 3 months of completing the Month 13 contact.

1. Enter Month 13 contact

Use the following steps to update their graduation information:

.
1. Save this monthly contact by clicking the "Save & Stay" button below. I n fo
2. Click on the link{s) below to open a new window that contains the child's information.
3. Change the child's completion status to "Graduated".
4. Collect and enter graduation data.

5. Click the down arrow at the right side of the blue "Save & Stay" button and select "Save and go to next instance". 2 . M a r k ‘ O m p | ete

6. Repeat steps 2 through 5 until you have entered graduation information for all children.

Click here to enter graduation data for Luke 5

Click here to enter graduation data for Leia

3. Click Save & Stay

Previous Contacts

Month (Due) Date Type Contact Notes NERI
1: 06-07-2022 06-07-2022 In person . .
2: July 2022 07-07-2022 Phone - - ® ®
— — 4. Instructions appear in
4: September 2022 09-08-2022 In person _ _
M h 5: October 2022 10-08-2022 In person o o -t h e S e Cti O n
o nt 1 3 6: November 2022 11-08-2022 Phone . .
7: December 2022 12-08-2022 Phone

8: January 2023 01-05-2023 Phone - - . .
9: February 2023 02-05-2023 Phone - - 5 . Cl |C|( on th e | 1N k(S) to
o n a 10: March 2023 03-06-2023 Phone

11: April 2023 04-15-2023 No Contact _ _ begln en‘terlng grad uatlon

12: May 2023 05-14-2023 Email/Text

Form Stocus ; data for each child in Add/
. ofl Complete? Complete v M
oo g ' Update Children form(s)

Save & Exit Form J§ Save & Stay ~ 3




M Record Home Page

The grid below displays the form-by-form progress of data

entered for the currently selected record. You may click on Legend for status icons:

the colored status icons to access that form/event. If you © Incomplete () Incomplete (no data saved) |2
wish, you may madify the events below by navigating to the () Unverified @) )@) Many statuses (all same)
Define My Events page. @ Complete (@) Many statuses (mixed)

@ Choose action for record |

Record ID 1 Active: Joyner, Hilary (enrolled 03-09-2023)

Enroll Add/Update
Family Children Month Month Month Month Month Month Month Month Month  Month Month
Data Collection Instrument Enter Use + to enroll 2 3 4 5 6 Month 7 8 Month9 10 1 12 13
parent additional March April May June July August September  October November  December  January February March
information children 2023 2023 2023 2023 2023 2023 2023 2023 2023 2023 2024 2024 2024
Add Family @
Add Child{ren) and Enter Graduation Information @)+
Monthly Contact ® ®© ®© ®© ® ®© e ® ®© ®© e e e

Repeating Instruments

Add Child(ren) and Enter Graduation
Information
Add/Update Children

(1)
1 @ Niels Olsen: Active

+ Add new

* You also can graduate children from the Record Home Page

Graduate * Use the dashboard or click on the link in the Month 13 contact
a Chlld form (see previous slide) to open the Add Child(ren) and Enter

Graduation Information form

O —— « Complete the steps on the next slide for each graduating czthgld N

Data Collection Training




. Editing existing Record ID 1. (Instance #1) Active:, (enrolled )

Event: Add/Update Children 1 . C h a n g e th e

Record ID 1

Child Information Completion Status drop-

Firlst Name: Last Name: Completion Status:

winei -1 down to Graduated
WIC ID: Birthdate: Niels was 44 months old at

6843218 06-15-2019 [ enrollment on 03-09-2023

M-D-Y

Graduation Information for Niels 2 . CO m p | ete G a d u at| on

Please collect and enter behavioral information

and BMI (if available) within 3 monthsof __ . b e h aVi O ra | i nfo rm ati O n

Thinking about the last month, on average:

How many 1/2-cup servings of vegetables does Niels eat per day? 2 a n d B M | , if ava i | a b I e

(Vegetable is any canned, fresh or frozen plant product eaten as food.) Vegetable servings per day

How often does Niels eat more than one type of vegetable each day? v

How many 1/2-cup servings of fruits does Niels eat per day? 3 Save t h e 'FO r m
(Fruit is any canned, fresh or frozen product of a tree or other plant that contains Fruit servings per day *

seed and can be eaten as food.)

How often does Niels eat more than one type of fruit each day? v
How many 8 oz. servings of sweetened beverages does Niels drink per week? 4 . Re p e at Ste p S 1 - 3 W It h a n y
(Include any sugar-sweetened beverage other than chocolate milk. Sweetened Sweetened beverage

b include all sodas, fruit drinks, fruit cocktails, fruit drink hes, t i o~ : :

drinks, enesgy drink, sweetened water, sweet te0s, and sweet cofee drinks) > Lo oK remaining c hildren usin g
. . ’

How often does Niels drink plain water? v ea C h g ra d u atl n g C h I | d S

{Include tap, bottled, or sparkling water.)

How many 6 oz. servings of 100% fruit juice does Niels drink in a typical day? Ad d/U p d ate C h I | d re n a n d
ra u a e (Fruit juice is any 100%, no sugar added liquid obtained from a fruit.) Juice servings per day
How much physical activity does Niels get on a typical day? v E nte r G ra d u atl O n
() (Physical activity is movement of the body that uses energy. Reportable minutes of
child physical activities are those of moderate ta vigorous intensity. (i.e., walking, .
a I running, jumping, skipping, crawling, climbing, biking, swimming, active indoor or | nfo r m atl O n fo rm

outdoor play, etc.)

How many hours of screen time does Niels get on an average day? v

(Screen time is sedentary activities done in front of a screen, such as watching TV, 5 S e n d S at i Sfa Cti O n S u rvey

working on a computer, playing video games, or using a hand-held device, such as a
smart phone or tablet.)

Fit Families REDCap BMI at Graduation: Date BMI collected: | | i n k to th e pa re nt/g u a rd ia n

Data Collection Training Today |




How do I...

Other necessary tasks



&~ Editing existing Record ID 1. (Instance #1) Active:, (enrolled )

Event: Add/Update Children

Record ID 1
Child Information

First Name: Last Name: Completion Status:

Miels Olsen Termed iy
WIC ID: Birthdate: Miels was 44 months old at

6243218 06-19-2019 enrcllment on 03-09-2023

M-D-Y
Termination Date: Termination Reason:
Today | M-D- A

 Each child in a family will need to be termed individually

* Open the Add Child(ren) and Enter Graduation Information
form for the child you wish to term

Term d * Change the Completion Status drop-down to Termed
Child * Enter Termination Date and Termination Reason

e Save the form

Fit Families REDCap
Data Collection Training

2023 34




Enroll | Add/Update | Month | Month | Month | Month | Month | Month | Month | Month | Menth | Month | Month | Month | Month
Family Children 1 2 3 4 5 6 7 8 9 10 1" 12 13
Add
Child(ren)
and Enter
Add Graduation | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly | Monthly
Record ID Family | Information | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact | Contact
1 Active: Mulligan. Sarah (enrolled 10-03-2022) @ @ + @ : : : - ' ' ' - - : ' '
2 Termed: Badger, Bucky (enrolled 07-03-2022) . . + . . . .
3 Graduated: Martinez, Layla (enrolled 09-15-2022) . . + . . [ | .
4 Active: Linnan, Sarah (enrolled 10-03-2022) @ @) + © )] @
5 Graduated: Joyner, Hilary (enrolled 02-08-2023) ‘ 0 + Q . [ |
6 Active: Testing, Mom (enrolled 02-09-2023) @ @+ ) O
7 Termed: McDonald, Wendy (enrolled 10-15-2022) | (@) ® + © (<} )] ()
* From the R dS Dashboard he Add Famil
rom the Recor tatus Das Oard, open the AC amily

Parent/Caregiver Information

Update » Update Parent/Caregiver

Information as needed =
Contact
* Save the Add Family form

City: State: ZIP Code:
Mobile Number: Email:

Contact Notes:

Interpreter Needed?
Yes

. ofe ® No
Fit Families REDCap reset

Data Collection Training T Language: v




Niels's Goals
I
@ S B_'te Parents can choose one or more goals
0 Sip to work on with each child. Check
[ move box{es) for the goals Hilary chooses for
Model Niels,
Form Status
Complete? Complete v

Save & Exit Form J| save & Stay -

- Cancel - |

e |If a family wants to add a new goal, update the
Add/Update Children form for each child

Open the record for the child whose goals have changed

Add

Use the Set Goals checkboxes to indicate their current

Goals goals
« Update the enrollment notes with new goal(s), if desired
Fit Farnilies REDCap  Save the Add/Update Children form 2003 36
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See
Another
Site’s
Data

Fit Families REDCap
Data Collection Training

&EDcap@ © Current Data Access Group: Chippewa

& Lopged in as hjeyner | Log out | \ School of Medicine

My Projects WA/ and Public Health
UNIVERSITY OF WISCONSIN-MADISOM

B REDCap Messenger

& Contact REDCap administrator | switch Data Access Grou
Fit Families Data Co :
Project Home and Design (=]

¢ Select the Data Access Group to which you would like to switch:

| | LaCrosse

e If you have permission to view more than one site's data,

you will be assigned to more than one DAG
* You can only view data from one site at a time
* To switch to another site, use the DAG Switcher tool
* Click the Switch button at the top of the screen
* Select a DAG and click Switch

2023

37



* To transfer a family, contact the Evaluation team at
fittamilies@med.wisc.edu

* All information should be up-to-date for the family before
they are transferred

* Evaluation staff will reassign the record to the new site

* All data will be retained and appear for coaches at the new
site

* The record will be visible to the new site, but not to the site

Tra nsfer the family transferred from
a Family

Fit Families REDCap
Data Collection Training

2023 38



mailto:fitfamilies@med.wisc.edu

* To enroll a sibling from a family that is already enrolled, you
will need to repeat the process described in the “Enrolling
Families” section.

* You only need to do this if the siblings have different
enrollment dates

* All siblings in one record will have the same enrollment and

EnroII a contact dates
Sibling * Siblings with different enrollment dates should have

separate records

at a Later
Date

e Parent information should be entered in each record

* For assistance, please contact Hilary (hjoyner@wisc.edu)

Fit Families REDCap

Data Collection Training 2023 39




* To re-enroll a family, you will need to repeat the process
described in the "Enrolling Families” section.

* If you are re-enrolling a family during a monthly contact, you
can leave some fields blank and return to the record to
complete them later.

* Leave the record status drop-downs in each form set to
“Incomplete” until you have finished copying information to
new enrollment forms.

Re-Enroll
a Family

Fit Families REDCap
Data Collection Training 2023 40




Event: Add/Update Children

Record ID 40831
Child Information
First Name: Last Name: Completion Status:
Miels Olsen Active iy
WIC Participant ID: Birthdate: Miels was 47 months old at
3216548 06-19-2019 | m-ov  enrollment on 06-06-2023
Gender: Race(s): check all that apply Is Niels Hispanic/Latino?
Female American Indian or Alaskan MNative Yes
Male Asian Mo
Mon-binary Black or African American Prefer not to respond
Prefer not to Mative Hawaiian or Pacific Islander Unknown
respond White
Unknown Other Is Niels a SNAP recipient?
Prefer net to respond Yes
Unknown No
Niels's information and demographics verified? (® Yes Mo

reset

Change a e Child Information will appear as read only it
o 1] [ ¥5 button set to Yes

Information * Set button to No and click to edit fields

« Update information, change button to Yes, and Save form

Fit Families REDCap
Data Collection Training 2023




Change
Enroliment
or
Graduation
Information

Fit Families REDCap
Data Collection Training

Yes = read only

Enrollment information verified? (8 Yes Mo
reset

Graduation information verified? () Yes (8 Mo

No = editable

reset

e Child Enrollment and Graduation Information sections will

appear as read only if Enrollment/Graduation information
verified button set to Yes

* Set button to No and click to edit fields

« Update information, change button to Yes, and Save form

2023

42



Evaluation Team

fitfamilies@med.wisc.edu

linnan@wisc.edu hjoyner@wisc.edu etaber2@wisc.edu

Fit Families REDCap Data Collection Training 2023 43
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